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Training for New County Officials 
Brochure: https://www.ndaco.org/image/cache/Training_Requirements_Nov_2018.pdf 

NDCRA Hour Requirements: 

Legislative Process, 1.5 hours 
Open Records, 1 hour  
Records Management, 1.5 hours 
Mentoring 
 
The requirements can be met by attending the ND County Officials Academy and Recorder 101, or 
independently through classes offered by ILG and time with your mentor. 
 

 

 

Institute of Local Government 
The Institute of Local Government has been providing quality education services since 1995. ILG has continuously 
grown to meet the changing needs of local government official, and now offers a large selection of topics for non-
government participants as well. 

 
ILG LEVEL AWARDS 
It’s an achievement to commit to professional development and ALL of your ILG hours are valuable. ILG tracks all 
of your ILG training. Attendees earn ILG Training Hour(s). ILG acknowledges your training hour achievements by 
honoring hour level awards at the October NDACo Annual Conference.  
 
Cut-off date is August 31 to receive an ILG Level Hour Award at the October NDACo Annual Conference. Award 
recipients will receive an official letter in September. 
 
Level I - 30 Hours 
Level II - 100 Hours 
Level III - 150 Hours 
Level IV - 200 Hours 
Level V - 300 Hours 
Level VI - 400 Hours 
 
**How many hours do you currently have? Check your ILG transcript online now! Go to our homepage, 
www.ndaco.org, and enter your username & password in the upper right hand corner of the screen. If you need 
help, please call our office at 701.328.7300. 
 
 

 

https://www.ndaco.org/image/cache/Training_Requirements_Nov_2018.pdf
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MENTOR’S RESPONSIBILITIES 
TO THE NEW RECORDER 

 
• Make a personal visit to the new Recorder 
• Present a “New Recorder’s Packet” and review the packet with the Recorder 
• Call the new Recorder periodically (once a month) 
• Remind the new Recorder of the statutory education and training program as listed on page 1 

of the New Recorder’s Packet 
• Encourage attendance at ILG Classes 
• Encourage attendance at Quad Meetings 

 *Good source of information 
 *Networking with other Recorders 

• Please notify the Chairman of the Education Committee when the new Recorder has met all of 
the statutory education and training program requirements.  A certificate will be awarded to 
the Recorder during the North Dakota County Recorder’s Association annual conference. 
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NORTH DAKOTA CENTURY CODE 
QUICK REFERENCE GUIDE BY CHAPTER 

 
CHAPTER 11-10 GENERAL PROVISIONS https://www.legis.nd.gov/cencode/t11c10.pdf 
  *Number and election of county officers    11-10-02 
  *Bonds of county officers      11-10-06 
  *Salaries of elected county officers    11-10-10 
  *Appointment and salary of deputies and clerks  11-10-11 
  *Newly elected or appointed county officials training  11-10-28 
  *Do not have to refund overpayment of fee if less than $5 11-10-29 
 
CHAPTER 11-18 RECORDER   https://www.legis.nd.gov/cencode/t11c18.html 
  *Auditor’s transfer stamp      11-18-02 
  *Full consideration statute      11-18-02.2 
  *Instruments recordable without regard to taxes  11-18-03 
  *County Recorder’s fee schedule     11-18-05 
  *Document number establishes recording priority  11-18-09 
  *Document preservation fund     11-18-22 
  *Redacting of social security numbers    11-18-23 
 
CHAPTER 14-03 MARRIAGE CONTRACT https://www.legis.nd.gov/cencode/t14c03.pdf 
  *Lawful age for marriages      14-03-02 
  *Void marriages       14-03-03 
  *Who may solemnize marriages     14-03-09 
  *Marriage license required      14-03-10 
  *Surname and middle name options    14-03-20.1 & 2 
  *Marriage license fee      14-03-22 
 
CHAPTER 16.1 ELECTIONS   https://www.legis.nd.gov/cencode/t16-1.html 
  *Write-in Votes       16.1-12-02.2 
  *Wrapping and returning of ballots to Recorder  16.1-15-08 
  *Receipt to election judges, retention schedule   16.1-15-13 
  *County canvassing board      16.1-15-15 
  *Recounts        16.1-16 
 
CHAPTER 30.1-11 CUSTODY AND DEPOSIT OF WILLS https://www.legis.nd.gov/cencode/t30-
1c11.pdf 
 
 
 
 
 
 

https://www.legis.nd.gov/cencode/t11c10.pdf
https://www.legis.nd.gov/cencode/t11c18.html
https://www.legis.nd.gov/cencode/t14c03.pdf
https://www.legis.nd.gov/cencode/t16-1.html
https://www.legis.nd.gov/cencode/t30-1c11.pdf
https://www.legis.nd.gov/cencode/t30-1c11.pdf
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CHAPTER 30.1-32.1 UNIFORM REAL PROPERTY TRANSFER ON DEATH ACT 
https://www.legis.nd.gov/cencode/t30-1c32-1.pdf 
  *Transfer on death deed authorized    30.1-32.1-02 
  *Consideration not required     30.1-32.1-07 
 
CHAPTER 35-03 MORTGAGE OF REAL PROPERTY 
https://www.legis.nd.gov/cencode/t35c03.pdf 
  *Address of mortgagee or assignee required   35-03-04 
  *Satisfaction of mortgage      35-03-16 
  *Certificate of release      35-03-19 
 
CHAPTER 37-01 MILITARY, GENERAL PROVISIONS 
https://www.legis.nd.gov/cencode/t37c01.pdf 
  *Recordation of discharge papers     37-01-34 
  *Certified copy to veteran without charge   37-01-36 
 
CHAPTER 47-19 RECORD TITLE  https://www.legis.nd.gov/cencode/t47c19.html 
  *Instruments entitled to record without acknowledgment 47-19-02 
  *Prerequisites to recording instruments    47-19-03 
  *Metes and bounds statement required    47-19-03.1 
  *Address of grantee required     47-19-05 
  *Death certificates       47-19-06 
  *Affidavits        47-19-11 & 12 
  *Registration of farm names     47-19-47 
 
CHAPTER 47-20.1 SURVEY AND CORNER RECORDATION ACT 
https://www.legis.nd.gov/cencode/t47c20-1.pdf 
  *Process to file corner record     47-20.1-06 
  *No charge for copy to state or federal government  47-20.1-07 
  *Filing fee        47-20.1-08 
 
CHAPTER 47-29 RECORDING MASTER MORTGAGE 
https://www.legis.nd.gov/cencode/t47c29.pdf 
  
CHAPTER 57-28 RIGHTS OF COUNTY WHEN LANDS NOT REDEEMED 
https://www.legis.nd.gov/cencode/t57c28.pdf 
  *Dates for notice of foreclosure of tax lien   57-28-04 (2) 
  *Form of notice       57-28-05 
 
 
 
 

https://www.legis.nd.gov/cencode/t30-1c32-1.pdf
https://www.legis.nd.gov/cencode/t35c03.pdf
https://www.legis.nd.gov/cencode/t37c01.pdf
https://www.legis.nd.gov/cencode/t47c19.html
https://www.legis.nd.gov/cencode/t47c20-1.pdf
https://www.legis.nd.gov/cencode/t47c29.pdf
https://www.legis.nd.gov/cencode/t57c28.pdf
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CHAPTER 44-04-18.3 REDACTION OF LAW ENFORCEMENT/JUDICIAL EMPLOYEE 
RECORDS https://www.legis.nd.gov/cencode/t44c04.pdf 

  

 
NORTH DAKOTA CENTURY CODE 

https://www.legis.nd.gov/general-information/north-dakota-century-code 
ALPHABETICAL REFERENCE GUIDE 

 
Administration of Oaths        44-05-01 
 Acknowledgment        47-19-04 
  By Deputy        47-19-18 
Affidavits          47-19-11 & 12 
Annexations          40-51.2 
 Court Order         40-51.2-13(4) 
  Resolution        40-51.2-16 
 Ordinance and Map        40-51.2-06 
 Recreation service districts, filed/recorded    11-28.2-07 
 Resolution         40-51.2-07(1)(c) 
           11-28.2-08 
 Transfer of Real Property (school lands)     15.1-12-07 
Auditor 
 Certificate of Owner/Mortgagees/Lienholders by April 1st  57-28-04 
 Documents needing tax transfer      11-18-02 
 Notifying Auditor of transactions      11-18-02.1 
 Sheriff’s deeds or State of ND (Bank of ND)    11-13-14 
Bankruptcy – Recording decree or order      47-19-53 
Banks – Recording organization certificates     6-02-07 
Bill of Sale 
 Filed          47-19-50 
 Operating as notice        47-19-51 
 Release/Cancellation/Discharge by Recorder    47-19-52 
Bond of County Officers        11-10-06 
 Consolidated county offices      11-10-07 
 Recording bonds        11-10-08 
Budget          11-23-01 
Burial Permits         23-02.1-08 
           23-02.1-21 
           23-06-10 

*Recorded documents, tax parcel, GIS system    44-04-18.5 

*Requests are good for 1 calendar year 

https://www.legis.nd.gov/cencode/t44c04.pdf
https://www.legis.nd.gov/general-information/north-dakota-century-code
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 Fee for filing         11-18-05(2) 
Carbon dioxide underground storage certificate    38-22-11 
Cemeteries          23-06-21(3) 
 Abandoned         23-06-30 
 Disinterment         23-21-18 
 Perpetual Care 
  Licensing        23-21.1-02.1 
  Revocation or non-renewal      23-21.1-02.2 
 
 
Condominium Ownership 
 By-laws         47-04.1-07 
 Declaration         47-04.1-02 
 Lien          47-04.1-11 
Corner Records         47-20.1 
 Certified copy        47-20.1-07 
 Filing fee         47-20.1-08 
 Filing requirements        47-20.1-03 & 06 
Counties – General Provisions 
 Associations of counties       11-10-24 
 Bonds of county officers       11-10-06 
  Consolidated county offices     11-10-07 
  Deputies        11-10-12 
  Recording bonds       11-10-08 
 Budget         11-23-01 
 County officers        11-10-02 
 Eminent Domain        11-10-26 
 Fee schedule to be posted       11-10-23 
 Nepotism         11-10-25 
 Oath of Officer        11-10-09 
  Deputies        11-10-13 
 Officer must be qualified elector      11-10-04 
 Office space, courtroom, jail      11-10-20 
 Penalty for failure to settle accounts     11-10-18 
 Purchasing county warrant/evidence of debt    11-10-22 
 Resolutions and amendments of ordinances    11-10-27 
 Removal of office by Governor      44-11-01 
 Salaries of elected officials       11-10-10(1) & (2) 
  Deputies        11-10-11 
  Legislative intent       11-10-10.1 
 Settlement of money belonging to county by officer   11-10-17 
 Terms of office        11-10-05 
 Training – Newly elected/Appointed officials    11-10-28 
 Travel Expenses        44-08-03 
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  Mileage for travel       11-10-15 
  Claiming mileage       11-10-16 
 Vacating office        44-02-04 
County Surveyor         11-20-02  
Death Certificates 
 Certified copy terminating joint tenancy or life estate   47-19-06 
 Transfer without regard to taxes      11-18-03(3) 
 
 
 
Deeds 
 Contract for Deed – cancellation by notice    32-18-05 
 Metes and bounds description      47-19-03.1 
 Post office and street address of grantee     47-19-05 
 Statement of consideration       11-18-02.2 
 Tax transfer needed        11-18-02 
 Tax transfer not needed       11-18-03 
Deputies 
 Acknowledgments        47-19-18 
 Appointment and salary       11-10-11 
 Bonds          11-10-12 
 Oath          11-10-13 
 Resident of state and US citizen      44-03-04 
Document preservation fund       11-18-22 
Duplicate records         11-18-05(5) & (6) 
Effect of recording         47-19-19 
Elections 
 Canvassing board        16.1-15-15 
 Receipts of election judges       16.1-15-13 
 Recounts         16.1-16-01(5) 
  Notice by contestant or contestee-preservation of ballots 16.1-16-07 
 Retention schedule of ballots      16.1-15-13 
 Securing ballots        16.1-15-08 
           16.1-15-13 
           16.1-16-07 
           16.1-13-32 
 Write-in votes        16.1-12-02.2(d) 
Eminent Domain 
 County roads        24-05-09 
  Receipt recorded – title vested in county    24-05-13 
 Final order of condemnation      32-15-27 
Farm name registration        47-19-47 
 Cancellation         47-19-49 
 Transfer of farm        47-19-48 
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Fees 
 Accounting of fees        11-18-06 
 Burial Permits        11-18-05(2) 
 Child support agency exemptions      50-09-30 
 Copies and certified copies       11-18-05(3) 
 Corner records        47-20.1-08 
  Certified copy       47-20.1-07 
 Endorsement of fee on instrument     47-19-07 
 Job Service Lien – no fee       52-04-12(2)(b) 
 
Fees (cont) 
 Marriage license        14-03-22(1) & (2) 
 Marriage ceremony        14-03-22(3) 
 Military discharge records – no fee     37-01-34 
  Certified copy – no fee      37-01-36 
 Paid in advance        44-08-09 
 Payment methods        11-10-30 
 Penalty for non-payment of accounts     11-10-18 
 Plat recordings        11-18-05(1)(c) 
 Posting fee schedule       11-10-23 
 Public record search fee       44-04-18(2) 
 Recorder fees         11-18-05 
 Refunds         11-10-29 
 Settlement with Treasurer       11-10-14 
  Submitted within 5 days      11-10-17 
 State highway system – no fee      24-01-25 
 University and school lands – no fee     15-02-06 
Foreclosures and Sheriff’s Sales 
 Affidavit of Mailing recorded      35-22-18 
 Affidavit of Publication filed      35-22-14 
 Affidavit of Publication recorded      35-22-16 
 Certificate of Sale recorded       35-22-11 
  Without regard to taxes      11-18-03(1) 
 Delayed recording-Sheriff’s Certificate of Sale    1-05-01 
 Foreclosure of Mortgage-Affidavit of Publication   1-05-04 
 Judgment and Decrees       32-19-39 
 Notice of Foreclosure       32-19-22 
 Notice of Sale in margin of mortgage record    35-22-15 
 Powers of Attorney        1-05-02 
 Unknown defendants       32-19-37 
Gas and Oil (see Oil and Gas for all codes)     38-08 
Grazing Association district map filing      36-08-09 
Hazardous waste management       23-20.3-03.1(2)(b) 
           23-20.3-03.1(5) 
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           23-20.3-10 
Home Rule          54-40.4-05(4) 
Homestead 
 Credit-transfer of title       57-02-08.3(3)(b)(1 & 2) 
 Declaration of homestead       47-18-18 & 20 
 Order of sale         47-18-25 
 Petition for appointment of appraisers     47-18-08 
 
 
 
Indexing 
 Grantor/grantee-separate records     11-18-08 
 Grants/mortgages-separate records     47-19-10 
Instruments affecting real or personal property     1-04-06 
Instruments entitled to record without acknowledgment 
 Affidavit bearing jurat or verification     47-19-02(4) 
 Instruments issued by government agency    47-19-02(1) 
 Instruments certified by government agency    47-19-02(2) 
 Lis pendens or instrument signed by attorney    47-19-02(3) 
 Plat          47-19-02(6) 
 UCC Financing Statement       47-19-02(5) 
Instruments entitled to record without regard to taxes    11-18-03 
 Affidavit with a death certificate      11-18-03(3) 
 Death certificate        11-18-03(3) 
 Deeds conveying to state, political sub, municipal corporation on 
  street, alley or highway      11-18-03(4) 
 Mineral Deed        11-18-03(2) 
 Plat, replat, Auditor’s Lot requested by political sub   11-18-03(5) 
 Personal Representatives Deed      11-18-03(3) 
 Sheriff/Referee’s Certificate on Foreclosure    11-18-03(1) 
 Statement of Succession (abandoned minerals)    11-18-03(6) 
 Transfer on Death Deed       11-18-03(7) 
Insurance Company 
 Ancillary formal proceedings      26.1-06.1-52(2) 
 Foreign or alien insurers       26.1-06.1-49 
 Liquidation order        26.1-06.1-17(1) 
 Liquidation of property of foreign/alien insurers   26.1-06-.1-50(3) 
 Liquidator to file documents for record     26.1-06.1-20(1)(s) 
 Liquidator to file list of insurer’s assets     26.1-06.1-24(1) 
 Rehabilitation order        26.1-06.1-12(1) 
Irrigation Districts (also see Water) 
 Dissolution of districts       61-11-15 
 Garrison Diversion        61-24.8-22 
 Order excluding land from district     61-10-35 
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 Order of organized territory (filed)     61-10-18 
 Order on boundaries       61-10-27 
 Order on result of election       61-10-30 
 Order on result of election (excluding land)    61-10-37 
 Organization of corporations 
  Articles of Incorporation-stockholders    61-13-03 
  Articles of Incorporation-sale to others    61-13-03.1 
Job Service North Dakota – notice of lien      52-04-12(2)(b) 
 
 
Judgments 
 Binding in foreclosure       32-19-39 
 Exempted from statement of consideration    11-18-02.2(6)(k) 
 Certified copies recordable       47-19-40 
 Divorce         14-05-24.2(4 & 6) 
 Execution         28-21-08(1)(a) 
 Recovery of real property       28-20-11 
Limited Liability Company farming-report to attorney general  10-06.1-24(1, 6 & 7) 
Licenses filed or recorded 
 State Real Estate Commission      43-23-16 
 Reflexologists        43-49-09 
Liens 
 Construction Lien        35-27-13 
  Release        35-21-01 
  Suit commenced       35-27-25 
 House Movers Lien        35-20-13 
 Miscellaneous Liens        35-20 
 Nonconsensual Common-Law Liens     35-35-01 
  Orders to show cause      35-35-04 & 05 
  Penalty        35-35-06 
  Rejection reasons       35-35-03 
 Oil and Gas Owners Sales Liens      35-37-04 
 Well or Pipeline Construction Lien     35-24 
  Assignment        35-24-22 
  Bond to indemnify       35-24-13 
  Statement of lien       35-24-11 & 12 
Lis Pendens          28-05 
 Cancellation         28-05-08 
 Entitled to record without acknowledgment    47-19-02(3) 
 Notice          28-05-07 
 Partition for real property       32-16-04 
Lode and Mining Claims        38-02-03 
Manufactured Home        39-05-35 
 Affidavit of Affixation       39-05-35 
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  Statement of consideration      11-18-02.2(2) 
 Affidavit of Affixation form from Recorder    39-18-02 
Marketable Record Title        47-19.1 
 Evidence of possession recorded      47-19.1-07 
 Notice recorded        47-19.1-06 
Marriages          14-03 
 Age requirements        14-03-02 
 Application for license       14-03-17 
 Fee – license and ceremony      14-03-22 
 
Marriage (cont) 
 Intoxicated person        14-03-18 
 Issuing license to official       14-03-11 
 License format        14-03-20 
 License issuance to all who comply     14-03-19 
 May not be solemnized without license     14-03-10 
 Name options 
  Surname options       14-03-20.1 
  Middle name options      14-03-20.2 
 Penalties         14-03-28 
 Performing marriage without authority     14-03-25 
 Maintaining records        14-03-24 
 Who may solemnize       14-03-09 
Master Forms 
 Indexing         47-29-02 
 Recording         47-29-01 & 04 
Metes and Bounds Description (Deeds and Contract for Deeds)  47-19-03.1 
 Irregular tracts – Auditor request for survey    57-02-39 
Military Service Discharge records      37-01 
 Certified copy-no fee       37-01-36 
 Previously recorded records-no fee     37-01-35 
 Recording-no fee        37-01-34 
Mineral Interests 
 Deed recordable without regard to taxes     11-18-03(2) 
 Deemed to be used        38-18.1-03(d & e) 
 Failure to record Statement of Claim     38-18.1-05 
 Notice of Lapse        38-18.1-06(4) 
 Statement of Claim        38-18.1-04(3) 
 Statement of Succession (abandoned minerals)    11-18-03(6) 
 Termination         38-18.1 
 Trust proceeding – Notice       38-13.1-04 
 Validating certain Mineral Deeds      1-04-18 
Mining 
 Abandoned Surface Mine Reclamation Liens    38-14.2-14 
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 Discoverer’s Lode Claim       38-02-03 
 Permit application procedures      38-14.1-18(2) 
 Surface mining and reclamation operations    38-14-.1-06(3) 
Mortgages 
 Address of mortgagee/assignee required    35-03-04 
 Authority of mortgagee       47-19-57 
 Assignment by foreign executor/admin/guardian   1-04-07 
 Assignments         35-03-05.1 
 Certificate of Discharge       35-03-11 
 
Mortgage (cont) 
 Conveyance by mortgaged land to State     15-03-14 
 Corporate name change of mortgagee/assignee   47-19-56 
 Expiration of mortgage       35-03-14(2) 
 Extension of Mortgage       35-03-15 
 Foreclosure         35-22 
  Form         35-22-07 
  Sheriff’s Certificate without regard to taxes   11-18-03(1) 
 Grant of real property recorded as mortgage    35-03-08 
  Defeasance        35-03-09 
 Master mortgage recording      47-29-01 & 04 
  Indexing        47-29-02 
 Release of Mortgage       35-03-19(4 & 5) 
 Satisfaction of Mortgage       35-03-16 
 Transfer of liens by mortgage      47-19-04 
Motor vehicle – Proof of financial responsibility – Bond   36-16.1-14 
Municipal 
 Master plans and planning commissions     40-48-02 
  Filing regulations       40-48-20 
  Maps         40-48-28 
   Modification of maps     40-48-31 
  Penalty for transfer of lots      40-48-23 
  Resolution and map       40-48-35 
   Protest against resolution     40-48-36 
  Plat of subdivision of land      40-48-19 
 Parking         40-61-16 
 Power agencies        40-33.2-05(10) 
 Steam heating authorities       40-33.1-14(1) 
Municipalities 
 Filing order – Unorganized territory     40-02-12 
 Sewer, water, parking lot improvements     40-22-16 
Nature preserves – Articles of Incorporation     55-11-06 
Notary/Acknowledgments 
 Acknowledgment-limited to elected/appointed officers  47-19-14 
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 Instruments entitled to record without acknowledgment 
  Affidavit bearing jurat or verification    47-19-02(4) 
  Instruments issued by government agency   47-19-02(1) 
  Instruments certified by government agency   47-19-02(2) 
  Lis pendens or instrument signed by attorney   47-19-02(3) 
  Plat         47-19-02(6) 
  UCC Financing Statement      47-19-02(5) 
 Prohibited acts        44-06.1-23 
 Proof of unacknowledged instrument     47-19-21, 23 & 24 
 
Notary/Acknowledgments (cont) 
 Seal on documents        11-18-15 
 Signature of individual unable to sign     44-06.1-08 
 Subscribing witnesses       47-19-03(3) 
           47-19-22 
 Validation-Certificates of Acknowledgment    44-08-06.1 
 Validity of notarial act       44-06.1-24 
Numbering documents – Priority of filing     11-18-09 
Oaths 
 Administered to Recorder       11-10-09 
 Deputies         11-10-13 
 Recorder & deputies authorized to administer oaths   44-05-01(2) 
Oil and Gas 
 County resolutions approving leases     38-09-07 
 Lease terminations or forfeitures      47-16-36 
 Lien by Affidavit        38-08-10 
 Mineral Deed recordable without regard to taxes   11-18-03(2) 
 Owner’s Sales Liens – Perfecting lien     35-37-04 
 Plat          38-08-23 
 Record of lease and affidavit – notice     47-16-40 
 Surrendered lease        47-16-38 
Partition of Real Property 
 Certificate determining outstanding liens    32-16-10 
 Lis Pendens         32-16-04 
 Partition fences        47-26-18 
Patents          15-08-17 
 Taxes paid         11-18-02.1 
Payments – ACH/Credit card etc       11-10-30 
Pedestrian Mall         40-62-04 
Personal Representative’s Deed 
 Recordable without regard to taxes     11-18-03(3) 
Photography of county records       11-10-19 & 19.1 
Plats/Surveys 
 Auditor’s transfer needed (plats, replats)    11-18-02 
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 Alteration of existing lines – Plat required    11-18-21 
 Approval of governing body (townsites)     40-50.1-04 
 Copies for general use       11-24-05 
 Corrected plat (acceptance or rejection)     40-50.1-12 
 County roads – Eminent Domain      24-05-09 
  Receipt recorded-Title vested in county    24-05-13 
 Entitled to record without acknowledgment (plat)   47-19-02(6) 
 Entitled to record without regard to taxes 
  Plat, Replat, Auditors Lot      11-18-03(5) 
 
Plats/Surveys (cont) 
 Errors on recorded plat       40-50.1-14 
 Fee to record         11-18-05(1)(c) 
 Highway right-of-way plat       47-04-31 
 Irregular tracts – Audit request for survey    57-02-39 
 Major street plan        40-48-19 
 Oil and Gas – Reclaiming drilling or reserve pit    38-08-23 
 Platting of townsites       40-50.1-04 
 Preserving from mutilation/impairment     11-24-01 
 Solid waste management plan      23-29-13 
 State highway system – Survey and Plat     24-01-27 
 Subdivision of land Plat       11-33.2-14 
 Surveyor 
  Certificate        40-50.1-15 
  Signature/Seal required      43-19.1-30 
 Taxes paid – Plat        11-18-02.1 
 Vacation of Plat        40-50.1-16 & 17 
Prerequisites to recording instruments 
 Auditor’s certificate on transfer documents    11-18-02 
 Deed/Contract for Deeds 
  Metes and bounds description requirements   47-19-03.1 
  PO & street address of grantee     47-19-05 
  Statements of full consideration     11-18-02.2 
 Document legible by Recorder      11-18-05(1)(a)(2) 
 Entitles to record without acknowledgment    47-19-02 
 Fees          11-18-05 
 Legal description        11-18-05(1)(a)(3) 
 Margin requirement        11-18-05(1)(d) 
 Mortgages – address of mortgagee     35-03-04 
 Original signatures        47-19-03  
 Page size requirement       11-18-05(1)(a)(1) 
 Priority of instruments to record – date/time    11-18-09 
 Space for recording information      11-18-05(1)(a)(4) 
 Surveyor’s signature and seal required     43-19.1-30 
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 Taxes paid on Deed, Patents, Plats     11-18-02.1 
Public Records Access        44-04-18 
Public Utilities 
 Deeds exempted from statement of consideration   11-18-02.2(6)(a) 
 Title not to transfer if taxes unpaid     57-06-22 
Public Works contract with Federal Government    50-17 
 Notice of mailing        50-17-08 
 Private landowner        50-17-07 
 Public land         50-17-09 
 
Quiet Title Actions         32-17 
 Recovery of real property       28-20-11 
 Service by Affidavit of Publication     32-17-07 
 Unknown persons        32-17-06 
Racketeering – Filing/recording of lien      12.1-06.1-06 
Real Estate 
 Fixtures – tenant        47-06-04 
 Leasing         47-16-03 
 Licensee list to Recorder by State Real Estate Commission  43-23-16 
Reception Record         11-18-10 
Recorder Duties         11-18 
 Recording and filing instruments      11-18-01 & 11 
  Priority of recording      11-18-09 
 Recorder first known as Register of Deeds    11-18-01.1 
Records Retention/Disposal       54-46 
 County records are property of State     54-46-07 
 Election ballots        16.1-15-13 
Removal from office by Governor       44-11-01 
Salaries of Elected Officials        11-10-10(1 & 2) 
 Deputies         11-10-11 
 Legislative intent        11-10-10.1 
Seal of Recorder         11-18-04 
Security Interest in Rents        47-35-03(1) 
Sheriff’s Execution 
 Notice of Levy        28-21-08 
 Redemption         28-24-03 
  Redemptioner production of documents    28-24-05(1) 
  Recording of Certificate      28-24-06 
  Protection of purchaser      28-24-07 
 Sales – Sheriff’s Certificate of Sale      28-23-12 
  Entitled to record without regard to taxes   11-18-03(1) 
 Sheriff’s Deed by decree of court      1-04-11 
 Supplemental proceedings – Record of orders    28-25-13 
Sidewalks – Notice to construct, rebuild, repair     40-29-03 
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Social Security Numbers        11-18-23 
Special Assessment Records       40-22-16 
State Highway System 
 Abandoned sections – Filing order     24-01-06 
 Determining damages       24-01-19 
 Title vests if no appeal taken      24-01-22 
State Offices – cannot appoint county official as deputy   44-03-02 
 
 
 
Statements of Full Consideration       11-18-02.2 
 Affidavit of Affixation – Manufactured Home    11-18-02.2(2) 
 Deed (except minerals) 
  Grantee or authorized agent     11-18-02.2(1) 
  Recorder not to record without statement   11-18-02.2(3) 
 Deeds Exempted        11-18-02.2(6) 
 State Board of Equalization to provide forms    11-18-02.2(5) 
Subdivisions 
 Recording certified copy of resolution     11-33.2-06 
 Recording plat        11-33.2-14 
Surveys (see Plats/Surveys) 
Tax Transfer 
 Instruments entitled to record without regards to taxes  11-18-03 
 Public Utilities        57-06-22 
Taxes 
 Auditor’s duty – Statement of delinquent taxes    57-22-32 
 Requirements of Recorder/Clerk to Auditor    57-28-04 
 Sale of personal property for payment of taxes    57-22-16 
Term of Office         11-10-05 
Termination of joint tenancy and life estate-certified copy of death cert 47-19-06 
Townhouses          57-02-11.1 
Tract Index          11-18-07 
Training of newly elected officials       11-10-28 
Transfer fee obligations (by Affidavit)      47-33-05(5) 
Transfer on Death Deed (TODD)       30.1-32.1-08(1)(b) 
Travel Expenses         44-08-03 
 Mileage for travel        11-10-15 
  Claiming mileage       11-10-16 
Trust Companies Transfers from Banks      6-05.1-05(5) 
University and School Lands 
 Clear lists of original grant lands      15-02-06 
 Contract of Sale cancellations      15-08-12 
  Redemptions        15-08-13 
 Transfer of School District lands      15.1-12-07 
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Unsworn Foreign Declarations       31-14-03(2)(d) 
Urban Renewal         40-58-09(1) 
Utilities 
 Conveyance other than right-of-way     49-09-15 
 Property transfers        49-09-14 
Vacating Office         44-02-04 
Vacating streets, alleys, public places – Resolutions    40-39-08 
 
 
 
Water (see also Irrigation Districts) 
 Drainage 
  Permit to Drain Water      61-32-03 
  Permit to Drain Subsurface Water     61-32-03.1 
 Garrison Diversion        61-24.8-22 
 State Engineer – Terminating/Cancelling Water Permits  61-03-21 
 Water Commission Trust Indentures (filed)    61-02-60 
 Water Permit recorded       61-04-26 
Wills 
 Deposit         30.1-11-01 
 Duty of Custodian        30.1-11-02 
Wind Energy Facility        49-02-27(2) 
Writ of Attachment 
 Real Estate         32-08.1-09 
 Release of Property        32-08.1-15 
 Return of Property        32-08.1-20 
Zoning – Recording certified copy of resolution     11-33-09 
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ATTORNEY GENERAL OPINIONS 
https://attorneygeneral.nd.gov/attorney-generals-office/legal-opinions/opinion-search 

 
Topic         Number  Date 
County Offices 
 Combining of Auditor and Recorder   2004-L-65  10/29/2004 
 Eliminating       98-F-14  5/12/1998 
 Hiring of assistants/deputies 
  County Commission Duties   93-L-161  5/20/1993 
  From other departments    96-L-162  10/1/1996 
Documents Entitled to Record 
 Certificate of Redemption does not go to Auditor 74-327   9/3/1974  
 Certified copy of death certificate required  2005-L-03  1/17/2005 
 Effective dates for recording earlier dated document 2005-L-23  9/21/2005 
 Financing statements-no signature required  2003-L-56  12/1/2003 
 Legal descriptions      2013-L-05  7/18/2013 
 Personal Rep Deed/Term of JT or LE   2005-L-23  9/21/2005 
Elected Officials 
 Nominating petitions in public offices   2010-L-06  3/22/2010 
 Required time on the job     2002-F-02  1/24/2002 
E-Signatures and E-Recording accept/deny   2003-L-35  8/27/2003 
Expungement of record court order/motion to clarify  2005-L-42  12/5/2005 
Fees for Records 
 Charging for several requests of similar subject  2014-O-17  11/5/2014 
 Charging for time spent locating/redacting  2014-O-18  11/5/2014 
Marriage License 
 Access to records/redacting SSN    2004-O-23  10/27/2004 
 Residency in ND not required    94-F-31  11/1/1994 
 SSN not required      2002-F-10  9/27/2002 
Maps, Plats or Surveys as attachments require sig. and seal 2017-L-03  5/12/2017 
Notice of Contract for Deed requires Auditors transfer 2000-L-39  3/14/2000 
Open Records 
 Coroner records      95-L-88  4/3/1995 

https://attorneygeneral.nd.gov/attorney-generals-office/legal-opinions/opinion-search
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 Electronic records      2008-O-17  7/15/2008 
 Fee for noncertified copy regardless of format  2008-L-01  2/13/2008 
 Ownership of records     2008-L-01  2/13/2008 
 Personal equipment for copying    2008-L-01  2/13/2008 
Wills-deposit for safekeeping     2002-L-39  7/12/2002  
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For informational purposes only – do not duplicate 

 

 

 

 

 

NORTH DAKOTA MANUFACTURED HOME AFFIDAVIT OF AFFIXATION 

Homeowner, being first duly sworn on oath, states as follows: 

1.  Homeowner owns the manufactured home (“Home”) described as follows: 

________________________________________________________________________ 
New/Used       Model          Manufacturer’s                Make &.                        Manufacturer’s                     Length/Width 
                        Year             Name                               Model Name                 Serial Number  
 

Homeowner’s information and belief is that the Home was built in compliance with the federal Manufactured 
Home Construction and Safety Standards Act. 

 

2.  If Homeowner is the first retail buyer of the Home, Homeowner has received (i) the HUD installation 
standards of disclosure, (ii) the manufacturer’s warranty for the Home, (iii) the Consumer Manual for the 
Home, (iv) the Insulation Disclosure for the Home, and, (v) the formaldehyde health notice for the Home. 

 

3.  Homeowner is the owner of the Land described in this affidavit or has possession of the Land described in 
this affidavit under the terms of a recordable lease that has a term that continues for at least twenty years from 
this date, in which case, the consent of the lessor is attached to this Affidavit. 

 

4.  The Home is or will be located at the following Property Address: 

________________________________________________________________________ 
Street or Route                                                      City                          County                            State              Zip Code 
 

5.  The legal description of the Property Address (“Land”) is: 

 

 

 

6.  The Home [   ] is [    ] will be anchored to the Land by attachment to a permanent foundation, in accordance 
with applicable federal, state and local building codes and manufacturer’s specifications, and permanently 
connected to appropriate residential utilities such as water, gas, electricity and sewer.  Homeowner intends for 
the Home to be a permanent improvement to the Land and real property under North Dakota law. 
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7.  As a permanent improvement to the Land, the Home is to be assessed and taxed as real property under North 
Dakota law. 

 

8. ___The full consideration paid for the Home before to its affixation to the Land is $________________.  If 
no amount is stated, a report of full consideration paid for the Home before its affixation to the Land has been 
filed with either the North Dakota state board of equalization or the recorder as required by N.D.C.C. 11-18-
02.2. 

 

9.  If Homeowner is the owner of the Land, any future conveyance or financing of the Home and the Land will 
be a single transaction. 

 

10.  Homeowner has obtained or will obtain all permits and certifications required by governmental authorities. 

 

11.  Homeowner is not aware of (i) any claim, lien, encumbrance, affecting the Home, (ii) any facts or 
information known to the Homeowner that could reasonably affect the validity of the title of the Home or the 
existence or non-existence of security interests in it, except as follows: 

 
12.  ___ The Home is not covered by a certificate of title.  The original manufacturer’s certificate of origin, 
issued on____________________ manufacturer’s serial no.__________________ and 
                                Date 
duly endorsed to Homeowner is annexed to this Affidavit and will be surrendered to the department of 
transportation. 

      ___ The Home is not covered by a certificate of title.  After diligent search and inquiry, Homeowner is 
unable to produce the original manufacturer’s certificate of origin for the Home.  Homeowner will apply to the 
North Dakota department of transportation for a confirmation of conversion of the Home to real property. 

      ___ The Home is covered by certificate of title no. __________________,  issued on __________________.  
Homeowner will surrender the title to the North Dakota department  
             Date 
of transportation. 

     ___ The Home is covered by a certificate of title.  After diligent search and inquiry, Homeowner is unable to 
produce the certificate of title for the Home.  Homeowner will apply to the North Dakota department of 
transportation for confirmation of the conversion of the Home to real property. 

IN WITNESS WHEREOF, Homeowner has executed this Affidavit in my presence and in the presence of the 
undersigned witnesses on this ____ day of _______________, 20___. 

 

__________________________________  _____________________________ 

Homeowner      Witness 

__________________________________  _____________________________ 
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Homeowner’s Printed Name    Witness’s Printed Name 

 

__________________________________  _____________________________ 

Homeowner      Witness 

__________________________________  _____________________________ 

Homeowner’s Printed Name    Witness’s Printed Name 

 

 

 

STATE OF NORTH DAKOTA   ) 

COUNTY OF_______________ ) 

 

Subscribed and sworn to before me this _____ day of ____________________, _______ 

 

      ___________________________________ 

 (Notary Seal)    Notary Public 

      My Commission Expires:_______________ 
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ASSOCIATIONS 
 
North Dakota Association of Counties (NDACo) https://www.ndaco.org/programs_and_services/ 
 
International Association of Government Officials (iGO) 
https://iaogo.org/ 
 
Property Record Industry Association (PRIA) 
https://www.pria.us/i4a/pages/index.cfm?pageid=1 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

https://www.ndaco.org/programs_and_services/
https://iaogo.org/
https://www.pria.us/i4a/pages/index.cfm?pageid=1
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County Recorder Election Checklist 
Pre-Election Night 
 Secure space in the county recorder’s vault or other secured storage site to hold all election 

ballots/absentee envelopes. 
 Plan with county auditor the most efficient procedure for ballot receipt/check-in from each 

polling site. 

Election Night 
 Be present in the county courthouse at/prior to poll closings. 
 Receive all ballots/absentee envelopes returned from each polling site. 

o Voted Ballots 
o Spoiled Ballots (voter’s ballots with errors) 
o Voided Ballots (polling site display or sample ballots) 
o Ballots with Write-In Votes 
o Absentee Ballots (if not tabulated centrally) 
o Unvoted Ballots 
o Absentee Ballot Envelopes (both open and unopened) 

 Secure and store all ballots/absentee envelopes in county recorder’s vault or other secured 
storage site. 

Post-Election Night 
 IF you receive a demand pursuant to NDCC § 16.1-12-02.2(1)(d), bring ballots with write-in 

votes to county canvassing board meeting. 
 Ballots must be securely retained by the county recorder for: 

o 45 days if the ballots do not contain federal offices, and  
o 22 months if the ballots do contain federal offices. 

 Ballots may not be opened or inspected, except upon court order in a contested election, when 
it is necessary to produce them at a trial, or to permit election officials to perform their duties. 
The exception is the ballots that contain the lawful write-in votes that may be counted at the 
canvassing board meeting.  
(NDCC § 16.1-15-13) *Note* You will want to develop your own check-out and check-in 
process for any situation in which you legally release ballots during the retention period and 
you will want to keep a history of these releases. 

 After completion of the required retention period determined above, and upon determination by 
the county recorder that no contest is pending, the ballots must be destroyed. 
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Polling Site Sign-Off Sheet 
County:  ___________________________  
Polling Site: ________________________  
 Voted Ballots 
 Ballots with Write-in Votes 
 Spoiled Ballots 
 Voided Ballots 
 Absentee Ballots 
 Unvoted Ballots 
If Applicable: 

 Opened Absentee Ballot Envelopes 
 Unopened (Rejected) Absentee Ballot Envelopes 

Date: __________ 
Time: __________ 
 
_________________ ________________ 
 Signature Signature 
Election Inspector or Appointed Judge County Recorder 
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FULL CONSIDERATION / EXEMPT STATEMENT 
REQUIREMENTS 

 
Required:       Not required: 
Administrator’s Deed     Notice of Contract for Deed 
Amended Contract for Deed    Transfer on Death Deed 
Assignment of Contract for Deed 
Assignment of Vendor’s Interest in Land Contract 
Auditor’s Tax Deed 
Contract for Deed 
Conservator’s Deed 
County Deed 
Deed 
Executor’s Deed 
Grant Deed 
Guardian Deed 
Limited Warranty Deed 
Marshal’s Deed 
Patent 
Personal Representative’s Deed 
Personal Representative’s Deed of Distribution 
Quit Claim Deed 
Sheriff’s Deed 
Special Warranty Deed 
Tax Deed 
Trustee’s Deed 
Warranty Deed 
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MARRIAGE LICENSE INFORMATION 
NDCC 14-03 

 
• Marriage certificate is good for 60 days from the day it is issued. 
• Fee is $65.00. 
• Both parties need to be present to complete application (unless using absent applicant form).  

Make sure they understand that they are signing under OATH. 
• If either party is divorced, a CERTIFIED COPY of the Divorce Decree is required and must 

stay on file with the application.  Certified copies of Divorce Decree’s can be obtained from the 
Clerk of Court in the county where they were divorced. 

• ID (preferably photo ID) verifying date of birth is required. 
• License can be issued and used in any county in North Dakota; license must be returned to the 

county it was obtained from. 
• A certified copy of a marriage license is $5.00 for the 1st page $2.00 for additional page. 
• If the County Recorder officiate ceremonies and couple is getting married on premises during 

business hour, the ceremony fee is $30.00. 
• If the County Recorder is performing the ceremony off premises after hours, the Recorder will 

set the fee. 
• On June 26, 2015 the Supreme Court granted the right to marry to same-sex couples and an 

order was issued by Ralph R. Erickson, Chief District Judge of the United State District Court 
in North Dakota granting motion to lift stay. (see next page) 
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_______County Marriage License 
(Office Use Only) 

QUESTIONNAIRE FOR APPLICATION 
 

APPLICANT 1: 
 
Full Name: _______________________     _______________________     _______________________________ 
        First                                              Middle                                                             Last 
Address: _______________________________         ________________________         _____        ___________      
                           Street                                              City                                            State                    Zip Code  
County: _______________________________                                               Phone #:   ____________________  (Optional)             
Birth Date: ______________________    Age:___________    SS#:_____________________________________ 
                          
Marital Status: 
____  Single/Never Married       Gender:  M____  F_____ 
____  Single/Spouse Deceased 
____  Divorced – Certified Copy of Decree Must Be Attached 
Are you related to your Fiancée?     No____  Yes ____  If yes, state relationship 
_______________________________________________ 
New Surname Name: __________________________    New Middle: ________________________________ 
  (Enter Last Name Only)    (Enter Middle Name Only) 
 
Identification presented _____________ 
 

 
APPLICANT 2: 
 
Full Name: _________________________     ____________________     _______________________________ 
        First                                              Middle                                                             Last 
Address: ____________________________         __________________________         _____        ___________      
                           Street                                              City                                            State                    Zip Code 
County: _____________________________                                               Phone #:   ____________________  (Optional)             
Birth Date: ______________________    Age:___________    SS#:___________________________________ 
                          
Marital Status:        Gender:  M____ F______ 
____  Single/Never Married 
____  Single/Spouse Deceased 
____  Divorced – Certified Copy of Decree Must Be Attached 
Are you related to your Fiancée?     No____  Yes ____  If yes, state relationship 
______________________________________________ 
New Surname Name: _____________________________ New Middle: ______________________________ 
  (Enter Last Name Only)    (Enter Middle Name Only) 
 
Identification presented _____________ 

OATH 
By signing this form you are put under oath to swear to tell the truth and provide accurate information on the application for a 
marriage license. Any falsifying of information could result in charges of a Class A Misdemeanor punishable by up to one (1) year in 
prison or a $3000 fine or both. These applicants state that they were placed under oath prior to providing the above information 
and that they were aware of the penalties for providing false information. 
 
_____________________________________________ __________________________________________ 
Applicant Sign Name     Applicant Sign Name 
_____________________________________________ __________________________________________ 
Applicant Print Name     Applicant Print Name 
 
Date of Wedding: ______________________________ 
 Ceremony Location: ___________________________ 
Officiant: _____________________________________ 
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Welcome to the world of NDRIN....the North Dakota Recorders Information Network. A group of North Dakota 
counties have joined together to extend the application of the 1999 disaster-proofing FEMA grant and provide 
access to real estate records via the Internet. These records have previously been available only through 
books and microfilm in the Recorder's offices in the county courthouses. 
 
Our mission is to preserve and protect North Dakota Land Records for future generations. 
 
NDRIN welcomes all users, from real estate brokers to attorneys, bankers, oil and gas/coal industry personnel, 
abstractors and others. As in the previous 100 plus years, the North Dakota Recorders have been dedicated to 
the people of North Dakota in preserving, protecting and providing access to the county real estate records. 
NDRIN hopes to continue to serve the public into the 21st century and beyond. With new methods and 
techniques, modern technology is moving Recorders forward as progressive players in the world of e-
commerce. 
 
The counties of Burleigh, Cass, Dunn, McLean, Stark, Ward and Williams started the pilot project.  
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PERPETUAL CARE CEMETERY LICENSES 
NDCC 23-21.1 

 
Recorder’s Responsibilities in Issuing Perpetual Care Licenses in accordance with NDCC 23-21.1 

 
• The license is issued once a year.  It is the responsibility of the cemetery to make this 

application to you.  We are not responsible for ensuring it gets done.  However, if you do 
know of one that has been obtaining a license from you and fails to comply with the 
application process each year, it is your responsibility to revoke that license as described in 
NDCC 23-21.1-02.2.  (If you see you have not heard from that cemetery, a courtesy call may be 
in order prior to revoking the license.) 

• Once you receive an application, you will need to check with District Court to see that the 
applicant has complied with the statue by filing the necessary papers in their office.  A list of 
expenses and a bond must be on file or you cannot issue the license. 

• The application is provided to them by the North Dakota Department of Health.  The bottom 
portion of the application will be completed by you.  A copy is then mailed to the ND 
Department of Health.  You can then remove the bottom portion of the form and return it to 
the cemetery making the application. 

• The filing fee is set by law at $5.00. 
• Keep a copy of the entire application and license and the top portion of the original application 

they filled out; along with a copy of the documents they filed in District Court. 
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QUAD MAP 
 

 

ND County Recorder’s Association Quads 
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WILLS 
ADMINISTRATIVE RULES FOR WILLS 

NDCC 30.1-11.1 
 

Deposit of will in testator's lifetime: 
The testator or the testator’s agent may deposit a will with a Recorder for safekeeping.  The will must 
be sealed and kept confidential.  During the testator’s lifetime, a deposited will must be delivered 
only to the testator or to a person authorized in a writing signed by the testator to receive the will.  A 
conservator may be allowed to examine a deposited will of a protected testator under procedures 
designed to maintain the confidential character of the document to the extent possible, and to ensure 
that it will be resealed and kept on deposit after the examination. Upon being informed of the 
testator's death, the recorder shall notify any person designated to receive the will and deliver it to 
that person on request; or the Recorder may deliver the will to the appropriate court. 
 
Depositing a will:  
The testator or the testator’s agent may deposit a will.  
 
A "Certificate of Deposit of Last Will and Testament" will be filled out as receipt of the will and a 
testator may provide a list of persons designated by testator to receive the will after the death of the 
testator. 
 
The will must be sealed and kept confidential. 
 
Safekeeping, examination and withdrawal of a will during Testator’s lifetime: 
The County Recorder may disclose the fact that the testator has deposited a will for safekeeping to 
members of the general public who request the information, as this is public information, but may 
not disclose the contents of the will.   
 
A Recorder may, at the request of the testator or the person designated in writing by the testator, 
deliver to the testator the deposited will and permit the testator to review the will in a private part of 
the Recorder’s office. The testator may return the will under seal to the Recorder for deposit without 
the will leaving the Recorder’s office. 
 
If the testator or person designated in writing by the testator requests to withdraw their will, leaves 
the Recorder’s office with the will and wishes to redeposit the will later, a filing fee of $10.00 will be 
charged to refile the will. 
 
A Personal Representative named in the will may not receive the will without specific written 
authorization from the testator during testator’s lifetime. The will may not be the source of 
information naming the personal representative. 
 
A conservator may be allowed to examine the deposited will of a protected testator after providing 
the Recorder with a copy of the conservator’s order for appointment or letters of conservatorship. 
These orders or letters will be examined by the Recorder to determine whether there are restrictions 
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on the powers of the conservator because these restrictions are effective regarding third persons such 
as the Recorder. 
 
Requiring proof of identification from persons claiming to be authorized to examine the will and 
requiring the person examining the will to sign a receipt not only reasonably protects the Recorder’s 
office but also helps to provide proof for a prosecution if the person is acting falsely.  
During the testator’s lifetime, a deposited will must be delivered only to the testator or to a person 
authorized in writing signed by the testator to receive the will. 
 
A testator may withdraw their will from deposit at any time upon signing a receipt. 
 
Releasing will after death of testator: 
Upon being informed of the testator's death and upon request, the Recorder shall notify any person 
designated to receive the will and deliver it to that person or the Recorder may deliver the will to the 
appropriate court. 
 
Proof of death must also be established prior to release of a will.  This can be done by providing a 
copy of the death certificate or an obituary. 
 
The "Certificate of Deposit of Last Will and Testament" may list the persons who can receive the will 
after the death of the testator, or the testator may have left a designation in writing with another 
person. 
 
The Recorder may permit a person who is authorized in a writing signed by the testator to receive the 
will or to examine the will.  If there is no designation in writing regarding delivery to a person after 
death, thrn the will may only be delivered to the appropriate court. 
 
If an attorney requests the will a letter indicating they are representing the family, date of death of the 
testator and copy of the death certificate should be provided. 
 
Requiring proof of identification from persons claiming to be authorized to receive the will and 
requiring the person receiving the will to sign a receipt not only reasonably protects the Recorder’s 
office but also helps to provide proof for a prosecution if the person is acting falsely. 
 
(see forms on following pages) 
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